
Directions for downloading, completing, attaching and returning 2012 SAFF Workshop Proposals.

1. Go to the Southeast Animal and Fiber Festival website (saffsite.org) and click on the link to “Instructor Online Application Form”

2. Click “Save” 

3. Open Microsoft Word and click “File”

4. Click “Open”

5. Locate your Downloads folder and Double click on 2012 SAFF Workshop Proposal Form

6. Fill in the blanks on the document.  You will need to include your workshop description and bio, 2-3 jpgs or photos.  Please complete a separate form for each workshop you propose.  

7. Click “file” and then save (which will save it in your downloads folder) or click “save as” to save in a folder you choose. 

8. Go to your email. Address a new email to me at: workshops@saffsite.org

9. Enter on the Subject line: 2012 SAFF Workshop Proposal

10. Click “Attach a Document” (this may be worded differently on your email)

11. Browse to the location of your completed application

12. Highlight it and click attach or open

13. Click send on your email and you are done.

14. You will receive a confirmation on receipt within 30 days. Once a the decisions are made, you will either receive a contract  if your classes are chosen or a note letting you know that you will not be on the schedule this year.

15. If you prefer to use regular mail, you can download the application, complete it, attach descriptions, your bio and photos, and mail them to: SouthEastern Animal Fiber Fair ATTN: Workshop Coordinator, PO Box 8788, Asheville, NC  28814









2012 SAFF WORKSHOP PROPOSAL FORM
Due March 1, 2012
	
NOTE:  If you are proposing more than one workshop, please fill out ONE application per workshop

	Instructor’s Name
	

	
Mailing Address
	(Street or Box)
	(City)
	(State)
	(Zip)

	
	
	
	
	

	Home & Cell Phones
	

	Email
	

	Website
	



	Workshop Category
	Weaving
	Knitting
	Dyeing
	Animal Health
	Spinning
	Felting
	Other

	Mark with X     
	
	
	
	
	
	
	

	Workshop Name
	

	Time needed for workshop
	1 hour 
	2 hours
	½ day
	1 day
	2 days
	other

	Mark with X     
	
	
	
	
	
	

	Workshop Description   (100-125 words)
(This will be posted on the website – edited for length)
	

	Skill Level
	Beginner
	Intermediate
	Advanced
	All
	Required Skills

	Photos (insert 2-3 jpgs representative of what students will be doing in the workshop)
	

	Mark with X     
	
	
	
	
	Student should be able to:


	Materials fee (payable to SAFF)
	

	Materials fee includes
	

	Students to bring
	

	Maximum # of Students
	

	Special Classroom Needs
(i.e. water, electical outlets, extra tables)
	

	Instructor Biography (please no more than 100-125 words in paragraph form—Length only will be edited)
	



Additional Comments and References
	Use this space for additional comments (i.e. schedule restrictions):



	Please use this space to provide 2 references (with phone numbers) if you have not previously taught at SAFF




Note:  Instructors are responsible for:  
· Protecting the workshop area & furniture from damage and/or negative impacts from their workshop(s).
· Bringing all supplies/equipment required for their workshops.

Email Form to:  workshops@saffsite.org
 Or mail to:  SouthEastern Animal Fiber Fair ATTN: Workshop Coordinator, PO Box 8788, Asheville, NC  28814
		    

